
Final grades are considered final once they are submitted.  Grades are rolled over nightly
until a few days before the grading deadline. At that point, they are rolled over multiple
times a day. Once grades are rolled over they can no longer be changed without a Change of
Grade form.

A last date of attendance is required for all "F", "NB", and "W" grades for all classes. If a
student never attended, use the first day of the course as the last date of attendance.
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If you are allowing the
student to turn in
additional assignments
to increase their grade.

The student has shown
insufficient progress or
attendance for an
evaluation to occur.

If the course requires
more than one semester
to complete.

Incomplete (I)
Use "I" as a temporary grade to indicate the student has
satisfactorily completed 75% of coursework  with a C or
better, but for reasons beyond the student's control, such as
illness, they have not been able to complete the course during
the regular semester.
An "I" grade cannot be changed to an "NB" grade at a later date.
An incomplete grade will convert to an "F" if not changed after
one year.

"NB" and "W" are final grades and CANNOT be changed.
No credit is given, nor are they ca


